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1. ftequesting Agency
COMPTROLLER OF THT TREASURY

2¢ Division or Bureau of
mcoNE TAX DIVISION

Requesting Agency

3. Authorization Requested (Check only one of the squares below)e.

A

accumulation, No

B - c

~

Dispose of present Establish retention sche- Microfilm and destroy
dule for records for which x_ originals, Originals

additional accumulation there is a continuing accumur if not microfilmed would

is anticipated. Records

have

lations The records will cease be retained for the period

ceascd to have to have value to warrant their of time indicatcd.
value to warrant reten- retention after the period of

tion. time indicated,
L. Se - Description of Records 6« Rccommendation
Item | Yoscribe records accurately. Include title, form numbcr,

No.

purposc, size of documents, inclusive dates, quantity (cubic
or linear fect), and show reccommcnded retention period.

of Hall of Re~
cords and Roard
of Public Workse

1.

1 1510 = 191,800 947 -

ALPHABETTICAL THDEX 70 INCOKE TAX RETURNS

An Alphabetical Index to Income Tax Returne has been majn-
tained on 3° x 5* or IBY punched cards since the inceptim
of the tax program in 1937, The index 13 used &5 a check %o
disclose delinquent c¢r nonwreporting taxpsyers. The origie
nal return forme are disposed of 7 years after filing, there-
fore, the index remains the sole record, in alphabetical ore
der, of returns £iled, A numerical register of returns
f£1led is maintained by the Divisiony tils, however, is are
ranged in mumerical seguence according to acoount mumber,
For these rezsens, it 18 desireble to retain the alphabeti-

on 3* x S‘eudnwhilebegim&nglnl?&o. the index 4s main-
tained on IBY punched cavds, The distribution ie as follows:

19;; - 125,000 1942 = 302,900 1549 = 496,100

1939 Yt 1951 - 600 000

s 1949 = 352.900 1952 = 625 000
1948 - 78 7co Total Y,LLY,

19kl « 252,500 948 - hBS,,hDO Orand Total £5860,650

The total indax 581 guble feet (37 cubic feet for
® x 58 gards and cubic feet for YBM cards), The annual
rate of accumlation s 625,000 cards (63 cublc feet), Thin

cal index permanontdy, The index for the first three years im

132,500 360,800 1950 = 575,000
4200 wﬁ- 2700

rate inorcases sach years
RECOMUENDATION: Retain indsex cards for J years and then

Ts o

Oy

£ilm} retain zicrofila permanently and dastroy original
ncy, Division or Sureau Ecprcsentative

7. Agenc
/ WCM& - Income Tax Division
~ ot
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